DIOCESE OF CHARLESTON
BACKGROUND SCREENING
BASIC DATA FORM

Forms must be completed in their entirety to be processed. For OCPS use: Tracking #:

Diocesan Parish/School/Office Use Only:
Parish/School/Office Location:
Submitted by:

Name: Date:
First Middle Last

Maiden Name or Alias F(ace) (Sex)

Permanent Street Address:

Street City State Zip Code

Mailing Address if different from above:

P.0O. Box City State Zip Code
Home Telephone #: Alternate #:
Date of Birth: Social Security #: email :
Driver’s License #: State of Issue:
Are you currently employed by or applying for employment with a diocesan school/parish/office? ____Yes __ No

What is the title of the position for which you are currently employed or are applying?

What are the job responsibilities of the position for which you are currently employed or are applying for (please be
specific in your details)?

Are you currently volunteering or applying to volunteer with a diocesan school/parish/office? Yes No

What is the title of the position for which you are currently volunteering or applying to volunteer?

What are the job responsibilities of the position for which you are currently volunteering or are applying to volunteer
for (please be specific in your details)?

CRIMINAL HISTORY: A Criminal Background Check and a DSS Sex Offender Registry Check is mandatory and will be
performed on every individual submitting these forms. Number of years/months you have lived in

South Carolina:

Please provide any previous addresses in which you have resided for the past five (5) years:

Please note: A Driver’s History Report or a check of your Credit History will be processed only if driving or
handling money is part of your duties. If so, you must complete the appropriate attached form.

Form #: 2011-01
Revised: 07.08.14



DIOCESE OF CHARLESTON
EMPLOYEE/VOLUNTEER DRIVER APPLICATION FORM

The volunteer or employment position for which | am applying:
Requires the operation of a motor vehicle with children as passengers: Yes No
Requires the operation of a motor vehicle without children as passengers: Yes No

An applicant will be restricted from operating a motor vehicle with children as passengers if the applicant has:

e two (2) or more moving violations within the past three (3) years - If only one (1) moving violation within the
past three (3) years is discovered, you will be contacted to complete an online safe driving course before being
cleared to drive

e anarrest or conviction for an infraction involving drugs or alcohol within the past ten (10) years

¢ had a revocation or suspension of driver’s license within the past five (5) years

e multiple moving violations over the past ten (10) years

An applicant will be restricted from operating a motor vehicle as part of their job responsibilities if the applicant has:
e three (3) or more moving violations within the past five (5) years
e an arrest or conviction for an infraction involving drugs or alcohol within the past ten (10) years
e had a revocation or suspension of driver’s license within the past five (5) years
e multiple moving violations over the past ten (10) years

If you do not meet the above criteria for driving, we encourage you to volunteer in one of our many other areas of need
and reapply when your driving record meets these standards. If your job responsibilities require driving and you do not
meet the criteria, please make your supervisor aware of this situation immediately. Please note: if as an employee or
volunteer you are cleared to drive as part of your responsibilities and receive a moving violation at any time, you are
required to report that information to the Diocesan Safe Environment Manager immediately.

Name of Driver:

Address:

Drivers License #: (Please attach a copy of your license) State Issued:

Year, Make & Model of Vehicle:

Insurance Company’s Name:

Liability Limits:

(Minimum Limits of $100,000/5300,000 required) PLEASE ATTACH COPY OF PROOF OF INSURANCE
Please be aware the driver’s insurance is primary in any incident requiring a claim to be made.

Certification
I certify that the information given on this form is true and correct to the best of my knowledge. | understand driving for
Diocesan ministry is a profound responsibility and | will exercise extreme care and due diligence while driving. |
understand that | must be 21 years of age or older, possess a valid driver’s license, have the proper and current license
and vehicle registration, and have the required insurance coverage in effect on any vehicle | operate. | agree that | will
refrain from using a cell phone or any other electronic device while operating my vehicle.

Signature Date

Form #: 2011-02
Revised: 02.09.12



DIOCESE OF CHARLESTON
CREDIT AUTHORIZATION FORM

CREDIT HISTORY: Please note. A yes response will result in a credit history check.

1. Do you now or will your duties as an employee, include access to funds and/or financial decisions for a diocesan
office, school and/or parish? Yes. No.

If yes, please explain:

2. Do you now or will your duties as a volunteer, include access to funds and/or financial decisions for a diocesan
office, school and/or parish? Yes. No.

If yes, please explain:

If you answered yes to either of the above listed questions, please provide the requested information below
and submit this form, along with the Basic Data Form and Department of Social Services Form to the Safe
Environment Coordinator at your parish/school or the HR official handling your employment.

Social Security Number: DOB:

Please print name

Signature Date:

For use by the Safe Environment Coordinator/Pastor/Principal/HR official only

O | authorized a credit check to be performed on this individual whose job/volunteer responsibilities include
access to funds and /or the making of financial decisions.

Safe Environment Coordinator, Pastor, Principal, HR official name:

Sighature: Date:

Form #: 2011-03
Revised: 01.03.12



ACKNOWLEDGMENT AND AUTHORIZATION FOR BACKGROUND CHECK

| acknowledge receipt of the separate document entitled “Disclosure Regarding Background Investigation” and “A Summary of
Your Rights under the Fair Credit Reporting Act” and certify that I have read and understand both of those documents. 1 hereby
authorize the obtaining of “consumer reports” and/or “investigative consumer reports” by the Company at any time after receipt of this
authorization and throughout my employment, or status as a volunteer or Advisor, if applicable. To this end, | hereby authorize,
without reservation, any law enforcement agency, administrator, state or federal agency, institution, school or university (public or
private), information service bureau, employer, or insurance company to furnish any and all background information requested by
Reference Services, Inc. [101 Plaza East Blvd, Suite 300, Evansville. IN 47715, (800)881-0754, www.referenceservices.com] and/or
the Company itself. 1agree that a facsimile (“fax™), electronic or photographic copy of this Authorization shall be as valid as the
original.

d whether or nol o consumpr report was oy the Compuny, and il such 1
report was requested, informed of the name and address of the consumer repoiting agenes tha turpished e report. You have the right fo inspect
and receive o copy of any INVestigaIve consuner repor requested by the Compuny by contagting the consumer reporting agency ilentiticd above
direetly By signing below, vou acknowledpe receipt of Anicle 23-4 of the ;Y Corr i faw

Washington State applicants onlyv: You :1lsn_jluw'lhc right W request from the consuner reporting apency @ writlen summary af vour righits and
remedies undey the Washington Fair Credit Reporting Act.

A ALY (R LA

Minnesots and Qklahoma applicants only:
Please check this box if you would like (o receive 3 copy ofaco
California applicants only: - o _

Usder Califormnia Civil Code section 1786.22, you are entitled to find out what t5 10 the CRA’s file on yoa with proper identification, as follows:

sumer report if one §s obtined by the Company. 5

0 In pergen. by visual | tion of your file during normal business hours and on ressonable notice. You request & copy of the
intormaton in persorn. « CRA may not charge you more than the actual copying costs for providing you with a copy of your file.
. A summary of alf information contained in the CRA file on you s required to be provided by the California Civil Code will be

st, with preper Hentification, for telephone disciosure, and the ol

rectly 10 you.

=

provided to vou via telephone, if vou have made a wriiten reg
w the telephone eall is prepaid by or charged

4 addressee by cortified mail. CRAs commplying with requests for ceviified maihings shaii nct be
pi : ke IS !
ishandiing of mail after such mailings feave the CRAs.

: By reque
fuble ford

“Proper ldentification” includes documents such as 1 valid driver's license, social security account number, ruilitary identification vard, and credit
cards. Only if you cannot identily yourself with such information may the CRA require additional information concerning your employment and
personal or family history in order to verify your identity. The CRA will previde trained personnel to explain any information furnished to you and
will provide a writien explanation of any coded information contained in files maintained on you. This written explanation will be provided
whenever a file is provided to you for visual inspection. You may be accompanied by one other person of your choosing. whe must furnish
reasonable identification. A CRA may require you to furnish a written statement granting permission to the CRA to discuss your file in such
PETSON’ S Presence.

Please check this box if you wouid like to receive a copy of an invesdpative consumer report ot consumer credil reporl at no chargc ifone is

obtained by the Company whenaver you have aright to receive such a copy under California law. D

BACKGROUND INFORMATION

J.ast Name First __ Middle -

Other Names/Aliases Uscd

Social Security Number® _Dateof Bisth* ___

Driver’s License Number State of Driver’s License

Current Address — City, State, Zip

Previous Address - City, State Zip

Previous Address - City, State Zip

Phone Number _ Email Address __

Signature Date

*This information will be used for background screening purposes only and wiil not be used as hiring criteria,



DISCLOSURE, REGARDING BACKGROUND INVESTIGATION

Catholic Diocese of Charleston (“the Company”) may obtain information about you from a third party consumer reporting agency
for employment or volunteer purposes. This information may be obtained in the form of a “consumer report” and/or an “investigative
consumer report” (commanly known as a “background report”). These reports may contain information regarding your criminal
history, social security verification, motor vehicle records (“driving records™), credit history*. verification of your education or
employment history. or other background checks. This informat ion may be obtained from private and public record sources. including,
as appropriate; government agencies and courthouses and educational institutions. The reports may also include information about
your character, general reputation, personal characteristics, mode of living, etc., which can involve personal interviews with
individuals or companies that you have listed as a reference, former employer, etc. A more comprehensive background investigation
may be reguired pursuant to state or federal law, contract agreement or for certain sengitive positions (such as those with significant
financial responsibilities). (*Please note that credit history will only be requested where such information is substantially related to the
duties and responsibilities of the position for which you are applying.)

You have the right, upon written request made within a reasonable time, to request whether a consumer report has been run aboutl you,
disclosure of the nature and scope of any investigative consumer report and to request a copy of your report. Please be advised that
the nature and scope of any investigative consurmer report obtained with regard to applicants for employment o volunteer status s an
investigation conducted by Reference Services. Inc. (RS1). RSI is located and can be contacted by mail at 101 Plaza East Blvd, Suite
300, Evansville, IN 47715, and RSI can be contacted by phone at (800)881-0754. Tnformation about RSI's privacy policy is available

at the following link: higp.7/swww relereneesery ices.comAwp-content uploads: 201 3:09/RS1-Consuer-| alornution- Prisacy -Palicy.pdl.

The scope of this notice and authorization is all-encompassing and allows the Company to abtain from any outside organization all
manner of consumer reports throughout the course of your employment or your volunteer/contract period to the extent permitted by
faw,

Signature: ) Date:




Para informacion en espaitol, visite wwiw.consumerfinance.gov/learnmore o escribe a la
Consumer Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20552.

A Summary of Your Rights Under the Fair Credit Reporting Act

The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of
information in the files of consumer reporting agencics, There arc many types of consumer
reporting agencics, including credit burcaus and specialty agencies (such as agencics that scll
information about check writing histories, medical records, and rental history records). Here is a
summary of your major rights under the FCRA. For morc information, including information
about additional rights, go to www.consumerfinance.gov/lcarnmore or write to; Consumer
Financial Protection Bureau, 1700 G Strcet N.W., Washington, DC 20552.

* You must be told if infermation in your file has been used against you. Anyone who uses a
credit report or another type of consumer report to deny your application for credit, insurance, or
cmployment - or to takc another adverse action against you — must tcll you, and must give you
the name, address, and phonc number of the agency that provided the information.

* You have the right to know what is in your file. You may request and obtain all the
information about you in the files of a consumer reporting agency (your “file disclosure™). You
will be requircd to provide proper identification, which may include your Social Security
number. In many cases, the disclosurc will be free. You are cntitled (o a free file disclosure if:

« a person has taken adverse action against you becausc of information in your credit report;

« you arc the victim of identity theft and place a fraud alert in your file;

« your file contains inaccuratc information as a result of fraud;

* you are on public assistance,;

« you arc uncmployed but expect to apply for employment within 60 days.

In addition, all consumers are entitled to onc free disclosure cvery 12 months upon request from
each nationwide credit burcau and from nationwide specialty consumer reporting agencies. See
www consumerfinance.gov/lcammore for additional information.

* You have (he right to ask for a credit score. Credit scores are numerical summarics of your
credit-worthiness based on information from credit bureaus. You may request a credit scorc
from consumer reporting agencics that create scores or distribute scores used in residential real
property loans, but you will have to pay for it. In some mortgagc transactions, you will reccive
credit score information for frce trom the mortgage lender.

« You have the right to dispute incomplete or inaccurate information. If you identify
information in your filc that is incomplete or inaccurate, and report it to the consumer
reporting agency, the agency must investigate unless your dispute is frivolous. Sce
www.consumerfinance.gov/lcammore for an explanation of disputc procedurcs.

« Consumer reporting agencies must correct or delete inaccurate, incomplete, or
unverifiable information. Inaccurate, incomplete or unverifiable information must be removed



or corrected, usually within 30 days. However, a consumer reporting agency may continuc to
report information it has veriticd as accurate.

« Consumer reporting agencies may not report outdated negative information. In most
cases, a consumer reporting agency may not report negative information that is more than scven
years old, or bankruptcies that are more than 10 ycars old.

* Access to your file is limited. A consumer reporting agency may provide information about
you only to people with a valid nced - usually to consider an application with a creditor, insurer,
employer, landlord, or other business. The FCRA specifies those with a valid need for access.

« You must give your consent for reports to be provided to employers. A consumer reporting
agency may not give out information about you to your employer, or 4 potential cmployer,
without your written consent given to the employer. Written consent generally is not required in
the trucking industry. For morc information, go to www,consumerfinancc.gov/learnmorc.

* You may limit “prescreened” offers of credit and insurance you get based on informatien
in your credit report. Unsolicited “prescreened” offers for credit and insurance must include a
toll-frec phone number you can call if you choose to remove your name and address from the
lists these offers are bascd on. You may opt-out with the nationwide credit burcaus at 1-888-567-
8688.

« You may seek damages from violators. If a consumer reporting agency, or, in some cascs, a
uscr of consumer reports or a furnisher of information to a consumer reporting agency violates
the FCRA, you may be ablc to suc in state or federal court.

« 1dentity theft victims and active duty military personncl have additional rights. For more
information, visit www.consumerfinance.gov/lcarnmore.





